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Collegiate DECA Leadership Passport Program

Name: 


Address: 


City: 

State/Province: 

Zip/Postal: 


Phone: 


School: 
 
Advisor: 

Purpose of the Leadership Passport Program

Collegiate DECA is a student driven organization that values competence, innovation, integrity, and teamwork. Students major in a variety of academic programs with a strong focus on business-related fields and the Collegiate DECA conferences and other activities give students unique access to internships, scholarships, and professional networking.
The Leadership Passport is designed to give chapters and members greater levels of year-round participation while enhancing the benefits received from this membership year. Activities are categorized using DECA’s core values of Competence, Innovation, Integrity, and Teamwork in an effort to encourage well-rounded activities and appeal to different interests. If you have ideas for future activities please share them via email with a national officer (include suggested category).

Members who work to fulfill the requirements in any designated levels will gain valuable learning experiences. Members obtaining each level will be recognized for their efforts at the International Career Development Conference.

Collegiate DECA 2010-2011 Calendar

August 2010

12-14
State Association Management (SAM) Conference, Orlando, Florida

September 2010


1
Collegiate DECA Leadership Passport Program Launch

October 2010



8
Early-Bird Registration Deadline for Collegiate Leadership Academy


10-16
DECA/Collegiate DECA Week


15
Initial Collegiate DECA online membership sign-up


15
Collegiate Leadership Academy registration and housing due

November 2010


1
Notification of Candidate Nomination for Honorary Life Membership Award and Outstanding Service Award


11-13
Collegiate Leadership Academy, New York City, New York (does not necessarily include travel dates)

15
Due date for initial online membership submission and dues


15-21
Global Entrepreneurship Week

December 2010


1
Deadline for Honorary Life Membership Award and Outstanding Service Award Nomination Packets

2-4
ACTE Annual Convention and Career Expo, Las Vegas, Nevada

January 2011


21
Corporate Student Scholarship applications due (Available online)


21
Applegate Scholarship applications due (Available online)

February 2011


Career and Technical Education (CTE) Month

1 Collegiate DECA Honor Award applications due

1
National Officer Candidate intent form submission deadline (candidates are not required to submit this form to be eligible to run for office)


15
Collegiate DECA membership submission and dues deadline for International CDC event competitors (Students may still join after this date and participate in other ICDC activities. There is no deadline for advisors and alumni to join).

March 2011


1
Leadership Passport Award Applications due at DECA Inc.


1
Community Service Award due


1
Chapter and State Leadership Awards due


1
Advisor of the Year Award due


4
Corporate Advisor Scholarship applications postmark deadline


9
National Officer Candidate applications due


10
ICDC Registration (to DECA Inc.) & Housing (to Hotel) due

April 2011


13-16
Collegiate DECA International Career Development Conference, Orlando, Florida (does not include travel dates)

August 2011

18-20
State Association Management (SAM) Conference, Salt Lake City, Utah

Instructions for Submitting

Complete the required tasks by including a brief summary of activity and your involvement, and a photo of event if applicable within a Word document. When other items have been requested (i.e., promotional materials) email those items, appropriately titled, to: askcollegiatedeca@deca.org. The completed Leadership Passport document and all supporting materials should be emailed by the due date to: askcollegiatedeca@deca.org. 

Instructions for Titling Document
Title each document with the level of Leadership Passport award, name of student, and the ‘code’ of each activity. For example: Blue_smith_C1.jpg. All application materials must be received by March 1.

Advisor Materials Verification

An Advisor must send an email certifying that all the work is accurate. This advisor email must be sent from an official email address (registered with the online membership system). Advisor email must be received by March 1.

Other Methods of Submission

The completed Leadership Passport checklist and supporting materials must be submitted electronically (i.e., flash drive, CD, or an email attachment). An advisor letter of verification must also be included. All application materials must be received no later than March 1.  

Leadership Passport Award Submission Deadline: March 1

(Choose either submission option below)

Email Submission:

askcollegiatedeca@deca.org.

Mail items to:

DECA Inc.

Attn: Leadership Passport

1908 Association Drive

Reston, VA 20191

Upon Complete Submission

Once the elements of your Leadership Passport are received and verified you will receive an email detailing and confirming your award level and details about the presentation of recognition materials. If you have not received this confirmation by April 1, 2011 please contact Tracey Smith, Collegiate DECA Vice President, at traceyvp@deca.org. 

If You Are Not Attending the International CDC

If the recipient will not be attending the International Career Development Conference, please make a note on your Leadership Passport submission. The recognition materials will be mailed to the address on the submission form, unless otherwise stated.

Collegiate DECA Leadership Passport

Program Checklist

Required Elements for Blue Diamond AND Gold Diamond:


 
Participate in a community service project (R1)



Develop a list of academic and Collegiate DECA goals for the year (R2)



Develop a list of personal/professional goals for the year (R3)



Sign up to receive The LOOP (R4)



Write a resume and a cover letter (R5)



Attend three (3) chapter meetings (R6)

Additional Required Elements for Gold Diamond:



Discuss Collegiate DECA in a class/student forum (R7)



Serve as chair of chapter fundraiser/event (R8)
Leadership Passport Program Checklist (continued)

For BLUE Diamond Award: Complete at least two (2) tasks from Each Category below.

For GOLD Diamond Award: Complete at least three (3) tasks from Each Category below.
Competence



Attend a chapter or local business etiquette event (C1)



Attend a community or campus-based seminar or event about business or leadership (C2)



Create and write a sample competition case study (C3)



Qualify for the International Career Development Conference (C4)



Participate in the Online Sales Challenge (C5)



Internship/job interview with NAB member business (C6)



Present a community service workshop to chapter (C7)



Write an article for school or community newsletter or newspaper (C8)



Participate in a local Collegiate DECA or business competition (C9)

Innovation



Create & distribute a marketing piece for chapter event (IN1)



Attend a local government meeting (IN2)



Assist with a chapter, campus or local government campaign (IN3)



Run for Chapter or State Collegiate DECA committee chair or office (IN4)



Help organize a Collegiate DECA Chapter fundraiser (IN5)



Present in class about Collegiate DECA career benefits of membership (IN6)



Run for a Collegiate DECA National Office (IN7)



Submit an article about recruiting that can be promoted in The LOOP (IN8)



Write and deliver a speech on an issue, important to you or your chapter (IN9)

Integrity



Bring 2 friends to a chapter meeting (IY1)



Invite alumni or professional division member as a guest speaker (IY2)



Present a leadership workshop (IY3)



Help another school start a Collegiate DECA Chapter (IY4)



Attend a community or campus-based seminar or event about ethics or diversity (IY5)



Organize a group to participate in a state/provincial or national community service project (IY6)



Identify three ways to develop your leadership skills (IY7)



Perform 20 hours of community service (IY8)



Introduce a business professional as a guest speaker (IY9)

Teamwork



Attend Collegiate Leadership Academy (CLA) (T1)



Participate in a chapter social event (T2)



Participate in a chapter committee (T1)



Participate in a chapter fundraiser (T2)



Participate in a National Officer Campaign (T5)



Give presentation to your chapter about your Collegiate Leadership Academy (CLA) experience (T6)



Recruit a new member (T8)



Present competition workshop (T8)



Help post flyers for a chapter meeting or event (T9)
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